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..,. -. CHAPTER 13

COST ACCOUNTING AND MANAGEMENT REPORTING

,

13-1. General. This Chapter prescribes uniform cost accounting and management
reporting policies and guidelines for effective management of motor vehicles
among the DoD Components.

13-2. Objectives. The objectives of this Chapter are to ensure the following:

a. That the cost accounting and management reporting of each DoD
Component shall provide uniform data necessary for the efficient and effective
management of motor vehicle assets, to include operation and maintenance.

b. That the basic installation accounting system serves the
transportation equipment managers’ needs; provides higher headquarters with cost
summaries that are reliable and meaningful to all concerned; and meets reporting
requirements of Federal Property Management Regulations issued by GSA.

13-3. scoPe and Applicability. Cost accounting and management reporting
requirements contained in this Chapter apply to all activities of the DoD
Components that operate DoD-owned or leased motor vehicles.

13-4. Policv. Each DoD Component shall develop and operate the most efficient
and effective program to meet its assigned mission requirements. To fulfill this
responsibility, cost and performance measurement data on which to base decisions
are required.

.-

13-5. Records and Reports

a. The basic record-keeping system for cortunercial type vehicles shall
incorporate operation and maintenance data which, in turn, shall be integrated
into the accounting system of the function or organization that manages these
vehicles. Each DoD Component concerned shall meet the continuing re~irements of
GSA by extracting data from the basic system.

b. Economic analyses as set forth in DoD Instruction 7041.3 (reference
(hh)) shall be used, where applicable, to ensure that the costs and the benefits
of all alternatives are considered in arriving at investment and
decisions.

.
13-6. Reportinq Requirements

a. Annual Reports. DoD Components that have nontactical
annually ,prepare an SF 82, “Agency Report of Motor Vehicle Data”

operating

vehicles shall
(Figure 13-1).

This annual reporting requirement has been assigned Interagency Report Control
Number 1102-GSA-AN and one copy shall be provided to: Department of Defense,
Washington Headquarters Servicesr Directorate for Information Operations and
Reports, 1215 Jefferson Davis Highway, Suite 1204, Arlington, VA 22202-4302.

b. Reportinq Instructions. The following instructions shall be used by
all DoD Components to prepare the SF 82.
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(1) Reportable Vehicles. Reportable vehicles shall include
nontactical motor vehicles such as sedans, station wagons, carryalls, vans,
ambulances, buses, trucks, and truck tractors. The following vehicles are
excluded from the report:

(a) Trailers and trailing equipment regardless of type or size.

(b) Trucks with permanently mounted equipment.

(c) Air compressors.

(d) Motorcycles.
.

(e) Military design (tactical) vehicles.

(f) Special purpose vehicles (such as fire, wrecker,
maintenance, refuse, high lift, oil, fuel, industrial tractors) . .—

( g ) Construction and installation maintenance equipment (such as
cranes, dump trucks, snowplows, sweepers, loaders, graders) .

(h) Materials handling equipment.

(i) Scooters (2-, 3-, or 4–wheel--all classes) .

( j ) GSA vehicles.

(k) Vehicles provided by contractors.

(2) Title Line. Separate forms shall be submitted for domestic and
foreign based vehicles. Place an (X) in the Vehicles Based block indicating that
domestic or foreign vehicles are included on the SF 82. Other entries required
in the title line are self explanatory. Domestic is defined as the 50 States,
the Territories, the Commonwealth of Puerto Rico, and the District of Columbia.

(3) Sections I, II, and III shall be completed using the reporting
procedures on the back of the SF 82.

13-7. Accountinca Guidelines

a. General. Each DoD Component with nontactical vehicles acquired with
appropriated funds shall classify and accumulate transportation costs and data in
accordance with the guidelines in paragraph 13-7.b., below. Each DoD Component
shall develop effective and economical methods and procedures consistent with
these requirements, but adaptable to its own organization and accounting
equipment. Such adaptation shall be included in the DoD Component implementation
to achieve uniformity in classifying and reporting costs. Cost accounting and
reporting is required for vehicle categories indicated on SF 82.

b. Guidelines. The cost acc~unting and management reporting systems
shall incorporate the following guidelines:

,. . . . . . . ..-, . . .. . ..- . . . . . .
. . .

(1) Labor. Civilian and military labor costs shall be distributed
between direct and indirect maintenance and operating labor.
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(a) Civilian Labor. Computations of civilian labor costs shall
include provisions for payable absences on annual, sick, holiday, and other leave
and government contributions for employee benefits, such as ret~rement and
insurance.

(b) Military Labor. All active forces military personnel
assigned to the transportation activity shall be costed at the DoD rates and
implemented by each DoD Component.

as

(c) Computation of labor costs for industrial fund activities
shall be in accordance with DoD Directive 7410.4 (reference (YY)) .

(2) Material. Fuel, lubricants, materials, parts, and accessories
shall be identified and distributed between direct and indirect material.

(3) Accident Damaue Repair Costs. The direct cost of accident damage
repair shall be identified separately as an accident cost. Acciden-E damage
repairs shall include the cost of all labor and items replaced, and contractual
costs .

(4) Contractual Services. The total cost of contractual services for
maintenance shall be identified between commercial vendor and other government
repair shops (such as Departments of Labor and Navy) . Include any other
contractual service obtained from other Government Agencies that is applicable to
the operation of specific vehicle classes. Contractual services shall not be
identified by element of cost, labor, and material. Exclude accident damage and
hired vehicle costs.

(5) Hired Vehicles. Rental, for hire, and leased motor vehicle costs
shall be identified separately in the transportation activity records. These
costs, although contractual, do not relate to operation and maintenance costs for
government-owned motor vehicles and shall not be identified with those
contractual services set forth in subparagraph 13-7.b. (4), above.

(6) Shop Rates. The DoD Components may elect to use shop rates to
effect an equitable distribution of costs. Procedures for using of shop rates
may be prescribed in appropriate DoD Component Directives. When shop rates are
used, the accumulated shop rate cost shall be periodically compared with the
actual cost charged to the transportation function. Shop rates shall be adjusted
on the basis of an analysis of the differences.

(7) Total Indirect Costs. These costs are not readily identifiable
with specific vehicles or classes of vehicles and are computed for total vehicles
and prorated to the vehicle classes in proportion to the direct costs. They
include government shop level indirect labor (clerks, dispatchers, custodians,
etc., and related military personnel); administrative and fiscal labbr and
material above shop level; rent and/or amortization for shops and offices; and
other costs such as commercial storage, shop equipment depreciation, and
maintenance.

(8) Sedan and Station Wauon Inventories. Report the total numbers of
sedans and station wagons, owned and commercially leased, as of September 30 of
the reporting year by vehicle classification (classified in accordance with GSA
Federal Standard 122, reference (v)); G.SA-leasecl vehicles are not reported on the
SF 82.
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(Red Instruotion# carefully on mwrce  bsfom  completing
tilt form.)

NU,

Sept. 30, 19M D O M E S T I C  IJFOREIGN U,s, 4Pmu C.n r12s n-f $.na,’nei=rsl I Dee ? 4 1102.GSA-AN
PASSENGER yE~lCLES TRuCKS AND@ uCK TRACTORS BY GROSS VEHICLE WEIGHT RATING (GVWR)

LINE
TOTAL

PRESCRIPTION
AWLOE~O- BuSES

(AU uehicks) STATION AM BU- 8.5C0 LBS. OR UNDER
(16 or m o r e

8,501 TO
NO.

24,000 LBS.
SEDAN; wAGONS LANCES

Padwwers) 4 X 2 4 x 4 23,999 LBS. OR OVER SPECIAL USE

SECTION I

VEHICLES

AGENCY.
OWNED

ANO
LEASEO

.
y
& SECTION II

AGENCY-
OWNEO

VEHICLES

(LmLw  fN4ts

ONLY)

(a) I (b] (cl (d) (9) I (f) (9) I (h) (1] u)
a. 1 1 I I I 1 I I

PART A

AGENCY.”

OWNED
VEHICLES
NVENTORY

OATA

PART B

OMMERCIAL
LEASES

PART A

COST
TO

OPERATE

ANO
MAINTAIN

PART B

UTILIZATION
iNFORMA-

TION

VEHICLESON HANO, OCT. 1, 19= 1 633%1 1
ACQUISITIONS 2

r ~71 1
OISPOSALS

VEHICLESON HANO,SEPT.30,  l@i :

L77
6X&

MILES OPERATEO 14
4 9 9 9

GALLONS OF FUEL CONSUMED 15
419 fr~9s

I SEDANS [ STATION WAGONS’ R EMAR Ks

n o (3 n
I I I

C5 15?34&
I

(3 %71 6
I I

406

49q Fly
*

71S- 7&

61 L4W
vEHICLE CLASS

OWNED LEASED ] OWNED I LEASEO

SMALL l/A I I I
SECTION Ill

SEOANI
STATION SUBCOMPACT l/B 4 3
WAGON COMPACT II 4 ha

NAME AND TITLE OF CONTACT FOR ADDITIONAL lNFOR- TELEpHONE NO. SIGNATURE AND TITLE OF RESPONSIBLE OFFICIAL
MATION

TELEPHONE NO.

INVENTORY MIDSIZE Ill aoa ( aoa

OATA LARGE Iv 8;11 GtWCA. v~h m~f SO~C. a7a 7716 &U. (ken; V&h Suwusm a7a 771?(As of

.. .

LIMOUSINE V ~, “’~~” ~~~ ‘W:..ww AOORESS
.3W1. 30,

:1:3::<$;;$ :%s:.:;;::;:,;.::;, ADDRESS

1 9 9 Y -
F L4a&

ao~~4- am k~
TOTAL 7’4 26 mm Am.. M* LJ. cuh.~c n m= AWE. A). LJ, bkh n c L 606,—

. . . ~.

NBN 7S@WWUCOl S2-los FF41SWC4JS EOITIG+JB  ARE NOT USABLE
STANDARD FORM 82 (REV, 3-S2)

P,escrlbal by GSA, FPMR 41 CFR 101-38)



GENERAL

1, CWies and mailing. Each form droll km preper.zd  and mailed not later thrn Dtxum-
ber 15 following the end of the fisml yew to;

Genwal Serviw  Administration [TMM)
Wmftington.  DC 20400

Addrest  writlen  questions or comdm?  to the GLIOW.

Copies of the form are .wGilabfs  through tha Federal SUPPJY System.

2. Reportable vehicles. For pumaes  of these instructions, “reportable vehicles” sfwll
includ6 all sedans, station wegons, buses, ambulances, carryalls, trwks, md truck tree
ton which operate on Mrolaum.  based fudb. Irtcludd are all vehicles of the W-
named which urn propane, methane, or a combination of these fuels with gasoline
when thss Wicks  we integrated Into the nomwl Ag8ncY f km Excluded are 3ami -
trailers, trailers, and other trailing c=aubnent such as pole trailers, dollies, cable reals,
tralkw coaches, and bcgies; trucks with permanently mounted equipment: fire trucks;
air comores$ors, etc.; electric and hvbrid-pov.wed electric vehicle!; motorcycles: and
miiitary dddgn vehic!+x deacriLxd in, FPMR 101-W.

3. Agencies, ffeets, and sections  of Standard Fcwm 82.

yGf:J2y I SECTION II

=g$gTE OWN ED
CATEGORY

A;;;:;

REQUIRED &JJD VEHICLES
VEHICLES ONLY

LARGE ~~stle x x x

INDEPENDENT FLEET ~or.~n x x x

EsrABLIsNMENT WALL Oom*stlc x x
FLEET ~or,,gn x x

URGE Oeltta$oc x x x
FLEET ~or.~~

DEPAP3TMENT
x x x

SMALL oOm*filc x x
=-.. -” x x

, ~LEEi
, . -...

Domestic fleets, foreign fla8t% Iarfp flrnts, and mall  fleets are defirM  in FPMR
101.3s.

Fleets held by indepm&nt mmblishments  usually will mmstitu!e a larW or a 3ma!l
f Imt, but not both. Data for a $m611 f lent shall be repofmd .WIIY in SG2tion I; lar9G
flaea must be reported in both .Sedons  I and Il.

Fleets OWN by departments maY constitute both Iarw and small fleets. For examPle,
a depmtment mw have ten bureaus, of which two own 2,WJ0 or more repwtable
whicles, worldwide. E6ch of these large fleets shall be rermrted 33PaIatelY  on o S1and.
ord Form 82, except that if a flaat comprises domedc and foreign vOhiCles, two
St6ndard Forms 82 $hall bG Prepared. In this examPle, the demwtntent would prepare a
wmrnmy Standard Fc+m 82 (two, if donwstic and foreign whicles are invol$mdl; this
summary would Include Section I data for all vahicles held bv the department, but
Section I I would summerize only the data reported on the separate Standard Forms 82
for the two large f16Gt3,

DATA ENTRIES

DatG for each tine of this form shall be rewarttd by class of motor vehicle as indicated
in the column hwdings. Instructions for specific line entries, fmlow, correspond to line
I-on the form.

Column ti), ‘“Sfmcial US: it resenmd  for future use.

Line

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

INSTRUCTIONS FOR SPECIFIC LINE ENTRIES

SECTION I - Af?oncymwrd ● nd fuvd twhidas (All aBWWka with rcpmtabb
whtcfo$. Do not includs GSA fMP WMCIOS.)

PART A - Age”cy@wn6d  vehicle inwntory data.

Vehicles on hand, OcIober 1, 19_ Recmrd only the number of vehicles [of
each clad available for use, includiq any resarw stwage.  Exclude  any vehi.
ckn ordered but not received. and any vehicles remov@ from storege awaiting
disposal. NoTE: Explain by footnote or nternomndum any diffe,erkse berwem
line 1 this year and line 4 lmt year.

Acquisitions. Record only the number of whiclm actually r~iwd, f r.om
whatever sourc%, during the fiscal year.

Dispo?als.  Record only the number of whicl% removed from service for dis.
P03GI. by whatever maw, during the fiscal year,

Vehicles on hand. September 30, 19_ Record only the number of vehicles
actually available for use, including rewve storage, Line 1+2-3.=4.

PART B - Comnmrcial  It?aws kscord of vehicles leased from commercial
sourms for OJJ continuous days or more).

Aue?r6g3 numter on hand. This entry is determined by zdding tlw number of
~2!tmercial X on hand for each month in the fiscal year, then diuidinp by

Total annual costs. Enter total amount billed for commercial leases  during the
fi$czll VW.

SECTION II - AsBttcy.wmsd  vshicfss  iLaIu@  ffats, 2,0d0 or mom WdtiCISS).

PART A - Costs to operate and maintain (Round to nearest dollar).

Direct operations costs. List all operations costs attributable to specific vehl.
Ck tyLM km chart).

OirecfGovarnment  maintenance costs, List all maintenmwe costs for work SC.
COmPl13h3d bv GIIY Gwernntent WV’S nwimenanm  facility which cm be
attributed to mscific Agencv-mmd wh!-des (- chart).

Direct commercial maintenance costs, Lkt all maintenance cmts for work GO
cornpliskd by COIWftercial contract fwilities which can bG attributd  to $F.+
cific vehicles (see chart).

Total direct cost. Provides the total direct cost to operate end maintain
AgSIUY.JWned whiclds.  Add lines 7,8, ard 9,

Total indirect cost. List all costs not rea.iily identifiable to specific vehicles
[w chart).

TotGl cost. Provides the total cost to owrate end maintain Agency .awnad
whicles.  Add lines 10 and 11.

PAFfT B – Utilization information.

Averase in-usa inventory. This entry  identifies those vehiclss in normal us%
not in storage?, For Agencies having Whicle$  in stomge, the entry is determined
by first subtracting the number of stored vehicles from tfw inWtntOrY figures
in lines 1 and 4, then adding the remainder of each line and dividing by two.
For AWncies hewing no stored vehicles. the entry  is determined by .wJdinL!
lines 1 and 4 and dividing by two,

Miles operated. Entar the number of miles oceratsd  by Awncwowned vehicles
for the fiscal year (round to the neare$t  thousand ).

Gallons of fuel corwmwd.  Enmr the numb%r of gallons of Pmroleum.based
fuel consumod by Agencv-3wned  $ehicles for the fiscal yew (round to ttm
neare$t hundred). .% GENERAL, Paragraph 2.

CO ST CLASSIFICAYIC

DESCRIPTION

MI LITARy  AND CIVILIAN PERSONNEL
LABOR COSTS

Dispatchers (Om?rationd...,,  . . . . . . . . . . . . . . . . . . . .
Driver testers (when funded by Transportation
Individual in charge of both Operations and

F.tdntenanm (if applicable) . . . . . . . . . . . . . . . . .
I rw%ctors. 3stimators, cost clerks, dispatchers,

maintenanm  planners, production control
P3rswtcel  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Maintenanm Officar, swvica ma”~r, and
shop surmrv!$ors . . . . . . . . . . . . . . . . . . . .

Mechanics. machinist% welders, painters I“bri.
caters, and other Allied Craftsmen who
Fwform labor on repormble whlcles,  . . . . . . .

Servim 3tati0n attendants, supply personnel.
shop stockmen [when fund6d by TransWr.
tmion) . . . . . . . . . . . . . . . . . . . . . . . . . . .

Su~rvisorv,  clerical. cust~tal, administrative
Tireand b3ttery repairs,,..,,, . . . . . . . . . . . . . . . . . . . .

MATE R IALS .COSTS
I

FWl . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Motor oil,lubricant, fluids .,.,..,,..., . . . . . . . . . . . . .
Replecenwnt @was,..., . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Equipnwnt rmeded to meet ~cial Wratlng

requirements {such at mrgn cowm, dda-
bowd.t, racks, fire extinguishers) . . . . . .

Pre+xpan~ltem (tenchstock) . . . . . . . . . . . . . . . . . .

MISCELLANEOUS COSTS
I

Maintenance when wcomplidted by facility
other than that conuol lad by tha Agency

Cu3tcdial, offio? 3uPPlies, printing (forms) etc...
Pr int ing idm]ficatlon lnslgnla. . . . . . . . .
Pmventlwm  aintenance. . . . . . . . . . . . . . . . . . . . . . . . . . . .
Renmlof commercial buildings . . . . . . . . . . . . . . . . . . .
%pnir of accident dmmga (Including all

direct tefmr. parts. wcmsories and materials

x

ud) . ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Weshlnu  polishing and Srvicin.a  . . . . . . . . . . . . . . . . .
Sftnlltmls andecfulprnent . . . . . . . . . . . . . . . . . . . . . . . .
Utifity cc8m . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
Capital improvements to faclllticka . . . . .

FOOTNOTES:

2ATEGORIES
;oSTS

flAlNTE-
NANCE

xl

xl
X2

x

X3

4DIRECT
COSTS

x
x

x

x

x

x
x
x

xl

x

x

x

x
x

1

1. Charao  ● s dlmct Ii ● work oldw IX Issuad; char!?o as Indlract for minor work not on a
shop repair wdw.
2. Chaws  M dlr.ct If a Worti order IS Issued unless mesa W* pre~.wnsed  Items.
3. For work actomPllsJmd  bY Othar Gon*rnment Agency Iacllltle% Include costs With
A9ency<onductod work In Ilne & Include costs for work acumrmlt%  had by commwclal
contract m II.* 9.

SECTION flf - INVENTORY DATA

Brm-k down the total number of Agency -ownwt vehicles shown on line 4, columns (b)
and (c) by V8hicle class, end the number of commercially Ices.wd vehicles (Ieasad for SO
davs or more), Oo not include GSA IMP ~hicles.

STANDARD FORM 82 BACK (REV. 3-S2)

* U.S. GOYEF.NKEWI  FRINT1flG OrfTCE : 1987 0 - 361-526 (81021


